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THE NATIONAL CATHOLIC RISK RETENTION GROUP. INC.

EVIRTUS Ondine

Registration Instructions
Archdiocese of Miami

Before completing Protecting God’s Children Online Awareness
Session 4.0 Miami training online, all participants must first register
within VIRTUS Online.

Please register by going to https://www.virtus.org and click on ‘First
Time Registrant’ or click on the following link:

https://www.virtusonline.org/virtus/reg_2.cfm?theme=0&org=15907

FIRST-TIME REGISTRANT

ESPANOL: ACCESO O INSCRIPCION

Create a user ID and a password you can easily remember.

This is necessary for all participants. This establishes your account
with the VIRTUS program. If your preferred user ID is already
taken, please choose another ID. We suggest the use of email
addresses as usernames.

Click Continue to proceed.

Please create a user id and password that you will use to access your account

Common names like Mary and John are not good choices as they are most likely already in use.
Common abbreviations like "jsmith’ and 'mjones’ are aiso likely to already be in use.
We suggest using your full name (without spaces) or email address as they are more likely to be unique.

Create a User ID:
Create a Password
Continue
Your user id Is case sensitive. We recommend that you use all lower case letters and avoid

spaces and punctuation. Emall addresses are ok. Your user id must be at least 4 characters
long.

Your password must be at least 8 characters long.

Important note ab:

selecting passwords

Provide all the information requested on the screen.

Several fields are required, such as: First, Middle & Last Name,
Email address, Home Address, City, State, Zip, Phone Number, Last
for of SSN and Date of Birth.

(Note: Do not click the back button or your registration will be lost.)

Click Continue to proceed.

If you do not have an email address, consider obtaining a free email account at
mail.yahoo.com, or any other free service. This is necessary for your VIRTUS
Coordinator to communicate with you. If you cannot obtain an email address,
enter: noaddress@virtus.org.

Piease provide the information requested below

DONOT CLICK THE BACK BUTTON OR YOUR RECISTRATION WILL BE LOST

Plaase entet your name as it appears on your driver's license, passport or other government-dssued I, and we need your full, legal mm.f

Sakutaton - Please select - v |
Festhame:

Full Mixicte Name:

Last Nams:

Evening Priane

LisicgnolSSh — fe[WeSSN
Data of Birth a

Select the PRIMARY location where you work or volunteer by
clicking the downward arrow and highlighting the location.

Please select the primary location where you work or volunteer,
and you will have an opportunity to distinguish between parish
and school when you click ‘Continue’ and with the ability to
select multiple locations.

Click Continue to proceed.

In this step, DO NOT select the location of your training session - you will pick that later.

We are asking for the primary location where you work or volunteer.

Please select the primary location where you work or volunteer.

Location: |- Please seled -

| Continue |
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THE Nz\TlONM. CATHOLIC RISK RETENTION GROUP.INC.

FVIRTUS Online:

Registration Instructions
Archdiocese of Miami

Your selected location(s) are displayed on the screen.

Select the role(s) that you serve within your parish or school. Please
check all roles that apply.

Additionally, enter your title in the box that best describes your role
within the Diocese -- ie. Catechist, Coach, DRE, Eucharistic
Minister, Math Teacher, Seminarian, etc.

Click Continue to proceed.

Please select the primary location where you work or volunteer,

Location: (Al Sarts (Parer) (Sunrss] ~]

Please select at least one primary role you
perform at this location

Candicate for ordination

Please select any additional roles you perform at
this location

“) Seminsrian

1 you have 3 il pisasa enter & Below
1 you dc not have 2 tie, piaase bafly dascriba What you do

Title or Position of Service:

Cortrnue

To Select any additional locations and roles, please select Yes.

Please select No if finished.

All Saints (Parish) (Sunrise)
* Volunteer ¥

Yes No

You have chosen following locations and roles:

Are you associated with any other locations?

Please answer the four questions.

Please click on Continue.

Are you a parent or guardian of a child under 187
Yes
No

organization?
Yes
No

Do you interact with, work with or come into contact with adults of this

Do you intsract with, work with ef coma info contact with minors of this archdiocessidiocasa/raligious

organization?
Yes
Na

organization in any capacity?
Yes
Na

Do you manage, supervise or overses employses or volunteers on behalf of this archdioceseidiocesaireliglous

Please acknowledge the document presented.

To proceed, please Confirm by clicking on: “I hereby represent that
| have downloaded, read, and understand this document” and enter
your full name and today's date.

Click on Continue.

Archdiocese of Miami, FL
Empicyes Pledge 1o Promate Safe Environment
5
of

L e L T —

e Iy e ———
< sreriand e smert

Plaana priise an st axgraties by Confem yo havs recarred B

T

Tadiay's Dot

Corana

Archdiocese of Miami, FL

Voluntesr Pledge to Promote Safe Environmaent
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THE NATTONAL CATHOLIC RISK RETENTION GROUR INC.

¥ VIRTUS Online

Registration Instructions
Archdiocese of Miami

If you chose NO during the previous step, you will be presented with
online sessions scheduled for the Archdiocese of Miami.

If you chose YES during the previous step, you will be presented
with a list of all classroom sessions from the last several years.
Choose the session you attended by clicking the downward arrow
and highlighting the session -- then click Complete Registration. If
you attended prior to five years ago, you will need to take the
online session.

Have you already attended a VIRTUS Protecting God's Children Session?

YES | | NO

Please select the session and then click Continue.

Please select the session you wish to attend

Protecting God's Children Online Awareness Session (Online Training in English)
~ Protecting God's Children for Adults (Online Training in Spanish)

Continue

Please click on You have 1 online module assigned and then click
on the green circle to begin the Protecting God'’s Children
Online Awareness Session 4.0 Miami Training.

Upon completion, the last screen will allow you to print your
Training Report, and you always can log back into your account and
access the certificate by clicking on the Training Report.

Current Training

You have 1 online module assigned

Online Training Modules
To begin your online training, please click the tille of your assigned training:

& Protecting God's Children® Online Awareness Session 4.0 Miami
Assigned: 12/30/2022
Due: 01/13/2023

Other Languages Available (You may change versions)
Otros idiomas disponibles (puede cambiar varsionas)

Change to: Prolecting God's Children® Online Awareness Sessicn 4.0 (CC_English Subtitles)
Change to: Protecting God's Children® Online Awareness Session 4.0 (Korean Sublitles)
Change to: Protecting God's Children® Online Awareness Session 4.0 (Portuguese Subtitles)
Change to: Protecting God's Children® Online Awareness Session 4.0 (Vietnamese Subtities)
Change to: Protecling God's Children® Online Awareness Session 4.0_Miami (Spanish)

If you have additional questions about VIRTUS Online training, please
contact the VIRTUS Help Desk at 1-888-847-8870 or helpdesk@virtus.org.

Thank you for registering!

A PROGRAM AND SERVICE OF

THE NATIONAL CATHOLIC RISK RETENTION GROUP, INC.

TVIRTUSOnlivie
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HOW TO SCHEDULE A FINGERPRINTING APPOINTMENT

1. When it is time for an applicant to be fingerprinted, direct them to log onto
the www. fieldprintflorida.com website to schedule their appointment.

2. Click “Schedule An Appointment”.

3. Applicants will create a secure username/password and enter the Fieldprint
scheduling system.

4. In the “Reason why you need to be fingerprinted” screen; the applicant will
select the web link: 1 know my Fieldprint Code.

5 Provide the applicant with the following access codes(s), which they will

input on the website to gain access to the online scheduling tool. Please

note, the access code is case sensitive.
_— COSES.
| School Volunteer ' FPAOMSchoolVol

6. The applicant will provide their contact and demographic info. The
information requested on the scheduling site is the information required by
FDLE/FBI in order to process the criminal search. This is the same
information required to be completed by the representative on “the old” ink
hand cards.

7. From this point forward, the website will prompt the applicant for the
required information to find a local collection facility and schedule an
appointment. Instructions, directions, maps and photos will be provided
directly online.

8. If the applicant has any issues or questions, they may contact our customer
service team at (800) 799-1067 or at CustomerService@fieldprint.com. They

may also select the “Contact Us” link on the website.



Archdiocese of Miami
Instrucciones de registro

Por favor registrese para una sesion de concientizacion en
linea sobre la proteccion de los hijos de Dios en VIRTUS
Online.

Haga clic en este enlace para acceder a la pagina de registro
de VIRTUS:

https://www.virtusonline.org/virtus/sp reg 2.cfm?theme=08&or
g=15307

O:

Ir a hitp://www.virtusonline.org

En el lado izquierdo de la pantalla, haga clic en Registrante
por primera vez para comenzar el registro. Para continuar,
haga clic en Comenzar el proceso de registro.

ESPANOL: ACCESO O INSCRIPCION

Si usted pecesia inscribirse para una sesion en su ares o $i necesita registrar una cuenta con VIRTUS Oniine, haga clic en ¢l botoa .

Inscripcion

- Seleccions su organizacion

Por favor seleccione su Arquidiocesis/ Diocesis/ Organizacion Religiosa de la lista a continuacitn:
> v Selscconar

Cree una identificacidn de usuario y una contrasefia que
pueda recordar facilmente. Esto es necesario para todos los
participantes. Esto establece su cuenta con el programa
VIRTUS. Si su ID de usuario preferida ya esta en uso, elija
otra ID. Sugerimos el uso de direcciones de correo
electronico como nombres de usuario.

Haga clic en Continuar para continuar.

Proporcione toda la informacién solicitada en la pantalla.
Varios son obligatorios, tales como: primer nombre y apellido,
direccion de correo electrénico/e-mail, direccion de domicilio
personal, ciudad, estado, cédigo postal, numero de teléfono,
ultimos cuatro de ssn y fecha de nacimiento.

No regrese a la pagina anterior, si lo hace se perdera su
informacion.

Si no tienes una direccién de correo electronico, considere obtener
una cuenta de correo gratuita en mail.yahoo.com, o cualquier otro
servicio gratuito. Esto es necesario para su Coordinador de
VIRTUS para comunicarnos con usted. Si usted no puede obtener
una direccion de correo electronico, escriba: noaddress@yvirtus.org.

Haga clic en continuar para proceder.

Por favor prop 1a infe & a

No regrese a la pagina antenor. si lo hace se pardera su miormacdn

Escriba su nombre tal comao aparece en la dentficacon que presentara e dia del talier

Saludc - por tavor saleccions -
Primer nombra
Segundo nomore
Apellido

E-mail * Noemad

Domiciba personal

Domicilio personal 2

Crudad

Estado — Select —
Cédigo postal
Teidtono ‘adoral
Extension
Telafono personal
Last 4 digits of SSN
Facha de nacmiento (Mas/Dia/Afo) @ e

Continuar

Seleccione la ubicacion principal donde usted trabaja o se
hace voluntario, haciendo clic en el boton hacia abajo y
seleccione la ubicacion.

Haga clic en continuar para proceder.

Por favor seleccione el primario ubicacion donde trabaja o es voluntario.

Ubicacion | - Por favor selaccione - ~

Continuar

12_30_2022
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Archdiocese of Miami
Instrucciones de registro

Sus lugares seleccionados se muestran en la pantalla.
Seleccione Si, si tiene que agregar otros lugares. (Siga la
instrucciones del paso anterior para seleccionar mas
lugares).

Elija el papel que juega dentro de la diécesis y /o la
parroquia o la escuela (Use las descripciones suplicadas
para determinar los roles apropiados para seleccionar).

Par favor cheque todo que aplica.

Haga clic en “Contintar” para proceder.

Por favor seleccione el primario ubicacién donde trabaja o es voluntario.

Uticacon | Al Saits (Pansh) (Sunrse) - =

Seleccione todos los oficio que desempena en esta ubicacion

Candidato para Ordenacion
Diacono

Educador
Employee-Diocese
Employee-Parish

Sacerdote
Vendor/Contractor

Voluntario

Seminarian

Si Bene un N0 dentro de su dioCesis, Ingréseio dedbajo
Si no tiene un titulo, describa brevemente lo que hace:

Titulo o puesto de servicio:

Conftinuar

Seleccione cualquier ubicacion o roles adicionales.

Cuando su lista de ubicaciones esté completa, seleccione
NO.

Ha elegido las siguientes ubicaciones y oficio:

All Saints (Parish) {Sunrise)
= Volunteer v

¢ Estas asociado con alguna otra ubicacién?

Si No

Por favor conteste las cuatro preguntas presentadas.

¢E3 usted #f padre o guardian de un menor de edad?
S
ro

(Usled intersctia, trabaja o tiene Contacto Con menores en esia srganiacion?
Si
Mo

&imteractua, trabaja o entra en contacto ton adullos vidnerables de esta organizacion?
Si
No

£Usted maneja, supervisa o o cu cualquier pe & nombre e €3ty
arguidiocesis/diocesis/orpanizacion religiosa?

Si

No

Haga clic en el cuadro rojo para reconocer electronicamente
el documento presentado.

Documentos requeridos

=

=

Falta un
documento obligatorio
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Archdiocese of Miami
Instrucciones de registro

Haga clic en Tiene 1 modulo en linea asignado y luego en el
circulo verde para comenzar la capacitacion en linea

Al finalizar, la ltima pantalla le permitird imprimir un Informe
de entrenamiento, y siempre podra volver a iniciar sesion en
su cuenta y acceder al Informe de entrenamiento.

Entrenamiento actual

Tiens 1 modulo en linea asignado

Cursos de capacitacion en linea
Para comenzar u CAGHCEIEON en iea RaGa ST en o T1I0 Or S CApACAntn NGNS
& Protecting God's Thildren® Online Awareness Session 40 Miami (Spanish)

Assgred 132072002
Duw 31132023

Other Languages Avadable You mey changs wersions)
Owos Idiomas (puede camtiar

Change lo: Prtecting God's CRiren® Onine Assareness Session 4.0_Mami

Para asistencia con problemas tecnologicos, comuniguese
con el servicio de asistencia de VIRTUS.

Teléfono: 888-847-8870.
Correo electronico: helpdesk@virtus.org
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- Dfieldprint

HOW TO SCHEDULE A FINGERPRINTING APPOINTMENT

When it is time for an applicant to be fingerprinted, direct them to log onto
the www.fieldprintflorida.com website to schedule their appointment.

" Click “Schedule An Appointment”.

Applicants will create a secure username/password and enter the Fieldprint
scheduling system.

In the “Reason why you need to be fingerprinted” screen; the applicant will
select the web link: | know my Fieldprint Code.

provide the applicant with the following access codes(s), which they will
input on the website to gain access to the online scheduling tool. Please

note, the access code is case sensitive.

Cede g

' School Volunteer , FPAOMSchoolVol :

The applicant will provide their contact and demographic info. The
information requested on the scheduling site is the information required by
FDLE/FBI! in order to process the criminal search. This is the same
information required to be completed by the representative on “the old” ink
hand cards.

From this point forward, the website will prompt the applicant for the
required information to find a local collection facility and schedule an
appointment. Instructions, directions, maps and photos will be provided
directly online.

If the applicant has any issues or questions, they may contact our customer
service team at (800) 799-1067 or at CustomerService@fieldprint.com. They

may also select the “Contact Us” link on the website.




